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Report by Breckland Council, Mattishall Ward, Councillors – Paul Claussen & Ian Martin 

Highlights since 30th April 2020 meeting… 

Covid-19 

 Breckland briefings continue – let me know if you have any questions.   

 Small Business Grants – over £20m has now been distributed in £10k and £25k grants, 

subject to Non-Domestic Business Rateable Value.  We have secured these grants for Village 

Halls and similar totalling £95k – including £10k for Yaxham Village Hall – as like many small 

businesses are closed by government order, so have lost all their income and still have 

maintenance, utilities and other costs to bear.. 

 The Breckland Customer Contact Centre has suspended face-to-face discussions.  Residents 

can contact via chat and online forms at www.breckland.gov.uk, can 

email contactus@breckland.gov.uk or call 01362 656870.  Latest Breckland information is at 

https://www.breckland.gov.uk/coronavirus 

 Bin collections continue as normal, which is not necessarily the case in other districts. 

 There is a lot of information available on Breckland website see: 

https://www.breckland.gov.uk/coronavirus 

Planning  

Most planning officers are working from home, as is the case for most Breckland officers at the 

moment.  There are no site-visits at the moment, no face-to-face meetings and Planning Committee 

meetings cancelled until these can be enabled to done virtually – planned for 22nd June.  However, 

there has been no suspension by Government of planning application/permission/appeal process or 

timetable.  The call-in process continues, but in the absence of Planning Committee meetings then 

contentious applications will be decided by officers in consultation with the Chairman’s Panel, if, 

when, how that takes place. Our role continues as previously.   

Sadly application 3PL/2019/1346/D for land north of Norwich Road, Yaxham, submitted by Scarlet 

Homes for 25 new homes, has been permitted, despite our concerns as regards surface water and 

foul water management.   

We are still awaiting news on 3PL/2019/1430/F Yaxham Waters Holiday Park, Change of Use of 

Middle Field for the stationing 22 holiday lodges. 

Life goes on – stay safe and well 

 

 

Contact Paul Claussen by: 
@ paul.claussen@breckland.gov.uk,    
T. 01603 880 454 
Heath Cottage, 24 Heath Road, Hockering, 
Norfolk NR20 3JB  

Contact Ian Martin by:  
@ ian.martin@breckland.gov.uk 
T. 01362 854 248, M. 07968 349 543, f Ian Martin 
Yaxham House, Norwich Road,  Yaxham,   
Norfolk NR19 1RH 
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Clerk’s Report 
 
 
 
 
 

28th May 2020 e-mail: yaxhamparishclerk@gmail.com 

 

 
Last Regular Council Meeting's Minutes 
Matter’s Arising not Covered Elsewhere 

2.0 Chairman’s Opening Remarks 

Yaxham Voices collation is underway and will 
be published once all reports have been 
received. 

8.0 Planning 

All responses prepared and sent. 

11.0 Finance 

The new litter bin has been ordered for Pinns 
Corner. 

All cheques approved for payment have been 
sent. 

13.0 Policies – agreed policies with 
relevant amendments have been published on 
the Parish Council’s website. 

 

For more information on Parish 
Council and Parish Charity matters 
please see our websites below or 
contact me, Vicky Turner, as the 
Clerk to the Council by: email 

yaxhamparishclerk@gmail.com or 

write to: The Clerk, Yaxham Parish 
Council, Yaxham House, Norwich 
Road, Yaxham, Norfolk NR19 1R 

 

OTHER NEWS 

Read away those COVID-19 

blues! 

We have recently been contacted by Norfolk 
Library Services regarding a new scheme 
whereby we could become a ‘Parish Friend of 
the Mobile Library’.  Ultimately, Yaxham will 
be entered on to a league table with the other 
parishes which join. Parishes will be recorded 
alongside their book issues and at the end of 
the year the parish with the highest amount of  
 

 
 
book issues will win the ‘Parish Friends Cup’ 
which they can keep for most of the following 
year. The hope is that this will foster some 
friendly competition and help encourage 
people to engage with the Mobile Library 
which has so much to offer.  
  
Newsletters will keep us up to date with where 
we are in the table and plus some snippets of 
news about any events/themes the Mobile 
Library is holding aboard.   We think this would 
be great to participate in and is a fun way to 
introduce residents, young and old, who may 
not have considered its services before. 
 

STAY SAFE, STAY WELL
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Notes to the accounts 
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Yaxham Cares and VE/VJ Projects Financial Statements 
 

Yaxham Cares 
 

Budget  £1,500.00 
- NCF Covid-19 Grant                             £1,000.00 
- Parish Charity funding                         £   500.00 

Total                                                                             £1,000.00 
 
Expenditure (Ex VAT): 
To 17th April 2020 
- Printing 
 1st leaflet    £  72.98 

2nd leaflet - awaiting invoice       Est. £  64.00 
- badges & lanyards     £  32.14  
- Zoom 1 months  @ £11.99/month   £  11.99  
- Clerk's hours £10/hr)   £100.00 
- Volunteers mileage costs at £3/trip  £  63.00  
- Banners x 2     £105.73 

Total =                £   449.84 
18th April- 14th May 2020 
- Printing 

3rd leaflet x 0.25% of £62.00          Est £  15.50 
- Volunteers mileage costs at £3/trip…………..£  30.00 
                                        Total =                                                      £   45.50 
                                        Total to date =                                        £ 495.34 
 
Remaining Budget                                                                          £ 504.66 

 

 VE/VJ Project 
 

Budget £1,000 
- Breckland VE/VJ Grant                   £500.00 
- Parish Charity funding                    £500.00 

Total                                                                    £1,000.00 
 
Expenses to date: 
VE Day Leaflet x.75% of £62.00                   £46.50 
VE Day paraphernalia 
                           e.g. Mugs, Medals etc         £41.63 
              Total                                                                       £   88.13 
 
Remaining Budget                                                              £911.87 
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YAXHAM PARISH COUNCIL 

 

RISK ASSESSMENT  
 
 

Reviewed and Readopted by Yaxham Parish Council at its meeting on 28th May 2020 
 

Due for Review May 2021 
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YAXHAM PARISH COUNCIL 

 

Training Policy 
 
 

Reviewed and Readopted by Yaxham Parish Council at its meeting on 
28th May 2020 

 
Due for Review May 2021 
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YAXHAM PARISH COUNCIL 

STAFF TRAINING POLICY 

1.0 Introduction 

1.1 This document follows the council’s staff Training Policy and sets out: 

 The council’s commitment to training 

 The identification of training needs 

 Corporate training 

 Financial assistance 

 Study leave 

 Short courses/workshops 

 Evaluation of training 

1.2 The objectives of this strategy are to: 

 Require staff to undertake appropriate training 

 Allocate training in a fair manner 

 Ensure training is evaluated to assess its value 

 

2.0 Commitment to Training 

2.1 Yaxham Parish Council is committed to the ongoing training and development of all    

employees to enable them to make the most effective contribution to the council’s aims and 

objectives in providing the highest quality representation and services for the people of the 

Parish. 

2.2 Training can be defined as ‘a planned process to develop the abilities of the individual and 

to satisfy current and future needs of the organisation’. 

2.3 Yaxham Parish Council recognises that its most important resource (apart from its elected 

members) are its officers and staff and is committed to encouraging individuals to enhance 

their knowledge and qualifications through further training. Some training is necessary to 

ensure compliance with all legal and statutory requirements.   

2.4 The council expects senior officers to undertake a programme of continuing professional 

development (CPD) in line with requirements of their professional bodies (such as the Institute 

of Local Council Management). 

2.5 Providing training yields a number of benefits: 

 It improves the quality of the services and facilities that Yaxham Parish Council provides 

 It enables the organisation to achieve its corporate aims and objectives  

 It improves the skill base of employees, producing confident, highly qualified and 

motivated staff working as part of an effective and efficient team 

 It demonstrates that employees are valued. 
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2.6 Training and development will be achieved by including a realistic and financial allocation in 

the annual budget, as well as taking advantage of any relevant partnership or in-house 

provision available. 

2.7 The process of development is as follows: 

1- Training need should be identified by considering overall objectives of the organisation 

as well as individual requirements 

2- Planning and organising training to meet those specific needs 

3- Designing and developing the training (where appropriate) 

4- Evaluating the effectiveness of training  

 

3.0 The Identification of Training Needs 

3.1 Employees will be asked to identify their development needs with advice from their line 

manager during their annual appraisal or regular meetings with their line manager. There are a 

number of additional ways that staff training needs may be recognised or identified: 

 During interview 

 At appraisal 

 Through formal or informal discussion 

3.2 Other circumstances may present the need for training: 

 Legislative requirements ie Health and Safety, first aid etc 

 New or changes to existing legislation ( eg General Power or Competence) 

 Changes or improvements required to operational systems 

 New or revised qualifications become available 

 Accidents 

 Professional error 

 Introduction of new equipment 

 New working methods and practices 

 Complaints to the council 

 A request from a member of staff 

 Development services/delivery of new service 

3.4 Employees who wish to be considered for a training course should discuss this in the first 

instance with their line manager either during appraisal or informal discussion. The line 

manager will consider, together with colleagues and (depending on the training and the cost 

involved) with the council, to determine whether: the training is relevant to the authority’s 

needs and/or service delivery; the training costs represent value for money; and, if there is 

sufficient funding available. 

 

4.0 Corporate Training 

4.1 Corporate training is necessary to ensure that employees are suitably qualified to ensure 

the council’s legal compliance with such legislative requirements as Health and Safety, risk 
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management, equality etc. employees will be required to attend training courses, workshops or 

seminars where suitable training is identified. 

 

5.0 Financial Consideration 

5.1 It is important to note that all sponsored training must be appropriate to the needs of the 

council, be relevant to the individual’s role and is subject to the availability of financial 

resources. 

Each request will be considered on an individual basis and the benefits to the individual and the 

organisation will be identified. 

In order to best endure cost effectiveness, employees will be required to attend the nearest 

college/venue offering the required course, unless no alternative is available, it is a nationally 

offered (rather than regionally), urgency or the interests of operational effectiveness require 

otherwise. Where necessary the council will consider specific training requests (for example, 

for reasons of cost or benefit). 

5.2 Other considerations include the following: 

 The implications of employee release for training course attendance on the operational 

capacity of the council 

 The most economic and effective means of training (value for money) 

 The provision and ability of the training budget and other demands on it 

5.3 For approved courses, employees can expect the council to fund the following: 

 The course and registration fee 

 The examination fees (if any) 

 Associated members fees (if any) 

 One payment to re-take a failed examination or assignment 

 Travel costs 

 Accommodation costs (only if absolutely necessary and only by prior agreement) 

5.4 Staff attending training courses must inform the Parish Clerk immediately of any absence, 

giving reasons. 

5.5 Failure to sit an examination (where there is one) may result in the council withdrawing 

future course funding and/or requesting the refunding by the employee of costs paid by the 

council. Each case will be considered on an individual basis. 

5.6 In the case of further education, such as the Certificate of Higher Education or Degree 

course, employees may be required to repay some or all costs associated with the study if they 

leave within five years following completion of the course. 

Decisions will be made on a case by case basis by the Parish Clerk in agreement with the 

Chairman. 
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6.0 Study Leave 

6.1 Employees who are given approval to undertake external qualifications are granted the 

following: 

 Study time to attend day-release courses 

 Time to sit examinations 

 Study time of one day per examination or assignment (to be discussed and agreed with 

the line manager in advance) 

 Provision of study time must be agreed with the line manager prior to the course being 

undertaken. 

 

7.0 Short Courses/Workshops/Conferences and Continuing Professional Development 

7.1 Where attendance is required on a full day or half day (short) course, leave will be granted 

on full pay for the duration of travel and attendance. 

7.2 Staff attending workshops, residential or day conferences can expect the following to be 

paid by the council: 

 The course or the conference fee (with accommodation and meals if this forms part of 

the cost package) 

 Travelling expenses in accordance with council policy 

 Subsistence in accordance with council policy 

 In exceptional circumstances, council may also pay an additional nights’ 

accommodation where this will improve the ability of the attendee to gain the most of 

the even (particularly if significant travel is required). 

8.0 Evaluation of Training 

 8.1 Records of all training undertaken by employees will be kept in the personnel files of each 

member of staff. 

8.2 As part of Yaxham Parish Council’s continuing commitment to training and development, 

employees are asked to provide feedback on the value and effectiveness of the training they 

undertake highlighting in particular the key implications of new legislation, guidance and/o best 

practice for the ongoing efficiency and effectiveness of the authority. 
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